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PROCEEDINGS OF THE BOARD OF COUNTY COMMISSIONERS 

Date: April 28, 2026   9:00 a.m. 

Place: Commissioners Room, Courthouse, Caledonia, MN  

Members Present: Cindy Wright, Eric Johnson, Robert Schuldt, and Greg Myhre 

Others Present: Interim Auditor/Treasurer Polly Heberlein, Fillmore County 
Journal Reporter Charlene Selbee, The Caledonia Argus Associate Editor 
Katia Gorsuch, Finance Director Carol Lapham, Coordinator Brent Parker, 
EDA Director & Coordinator Support Allison Wagner, Social Services 
Director Bethany Moen, Environmental Services Director Amelia Meiners, 
UMN Extension Regional Director Lisa Dierks, UMN Extension Educator 
Katie Drewitz, and Mark Klinski  

Presiding: Chairperson Myhre 

Call to order.  

Pledge of Allegiance.  

Motion was made by Commissioner Wright, seconded by Commissioner Schuldt motion 
unanimously carried to approve the agenda.  

Motion was made by Commissioner Johnson, seconded by Commissioner Wright, motion 
unanimously carried to approve the meeting minutes from April 21, 2026.  

Public Comment:  

None.  

APPOINTMENTS 

Lisa Dierks, Extension Regional Director, and Katie Drewitz, Extension Educator gave a 
am UMN Extension Update on Agriculture & Horticulture Programing to the board. Drewitz 
shared two impact statements with the board from 2025. One discussed the year in review and 
the other highlighted the 19 active members and 4 emeritus active volunteers from the Houston 
County Extension Master Gardeners. In 2025 the Master Gardeners had put in 1,865.45 
volunteer hours. Drewitz discussed Extension annual programming, events, and activities 
including private pesticide applicator training, gardening webinars, Tessmer Farm Safety Day, 
Youth Tractor Safety, Farm Family of the Year, Land Rent Survey, Houston County Extension 
Master Gardeners, Farm Transition Workshop, Pruning Workshops, and attending the Bluff 
Country Collaborative Career Fair and Hiring Event.  The pesticide applicator training was a 
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requirement, and the training had reached 164 applicators in Houston County. The gardening 
workshops had an average of 500+ viewers. The Tesmer Farm Safety Day was available to all 
public, private, and home schoolers. 200-300 4th grade students were expected to attend in 2026. 
The event had 50+ community volunteers and 35+ community sponsors. Youth ages 14+ were 
offered Youth Tractor Safety. The safety course was required to operate machinery over 20hP on 
farms or businesses not owned by parents for youth 14-15 years of age. It included 10 hours of 
online education in addition to 16 hours of in-person training. In 2025 the Lee, Jordan, and 
Rachelle Meyer Family had been the Farm Family of the year. Dierks and Drewitz thanked the 
County board for their support. The Commissioners thanked Extension for their work.  
 
 EDA Director & Coordinator Support Wagner presented the 2025 Economic 
Development Authority Annual Report to the board. She said connecting people was a huge part 
of what the EDA board and their partners did each year. She said this could be connecting a new 
entrepreneur to a longstanding business leader for mentorship, connecting a business to working 
capital, helping a community organization find grant funding, bringing together industry partners 
to brainstorm sustainability ideas, and connecting people to one another. Wagner said one of the 
EDA’s goals in 2026 wat to try to connect people to anything they may need right in Houston 
County. The EDA knew Houston County was vibrant with lots of opportunities, local events, and 
resources, but sometimes there were misconceptions and people did not look for things in the 
County simply because they did not realize they existed. The EDA worked hard to educate the 
public on all the County had to offer. The EDA was dedicated to promoting and developing a 
healthy business community. The EDA had a low interest loan program that could be used as gap 
financing for starting or expanding businesses in Houston County. The 2026 rate and terms were 
3.5% for seven or 10 years. At the end of 2025 there were 14 active EDA loans, loaned to 
Houston County businesses, and to date the EDA revolving loan fund had $246,671.77 available 
to lend. Wagner said in 2025 the EDA’s featured project was the Sno Pac Foods cold storage 
facility. This had been the largest project to cross the desks of the EDA board. This was a 7 
million dollar project that would create much needed cold storage space not only for Sno Pac 
Foods but also for other smaller local businesses in the County that Sno Pac would rent cold 
storage space to. EDA partnerships included the Bluff Country Collaborative, Childcare 
Initiative, Farming Initiative, Houston Area Preservation Initiative, and Housing Initiative. EDA 
area partnerships included Keep Company Co-Working Space in La Crescent and the Root River 
Trail Expansion partnership between the County and cities of Houston, Hokah, and La Crescent. 
The Bluff Country Collaborative had celebrated 8 years in 2025. This was a partnership between 
Houston and Fillmore County EDA, area schools including all Houston County High Schools, 
Workforce Development Inc., Perkins, SSC, and local businesses. The collaborative created 
work-based learning opportunities for local students strengthening workforce pipelines. Each 
year the EDA helped find grants and collect business contributions to continue the program. In 
2025 the Houston County Childcare Core Team awarded $38,558.20 in grant dollars to Houston 
County Childcare providers. This added 16 slots and preserved 16 additional slots. In total, since 
starting to use the funding, the Houston County Childcare Core Team had helped preserve 137 
slots, and helped create 26 new slots with the funding. In 2026 funds had been awarded to 
Caledonia CAPS Care and Eagle Care for their childcare expansion in La Crescent.  
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CONSENT AGENDA 
 

 Commissioner Zehnder moved, Commissioner Wright seconded, motion unanimously 
carried to approve the consent agenda. Approved items are below.  
 

1) Hire Jessica Meyer as a 1 FTE Adult Social Worker (C41 – Step 3). With a start date of 
May 18, 2026.  

2) Transfer Melissa Jordan from 1 FTE Child Support Officer (B24) to a 1 FTE Appraiser 
Trainee (B22 step 9) effective 5/4/2026.  

3) Review and approve payments. Payments are below.  
 

REQUEST APPROVAL FOR PAYMENTS 
 

  

2026/04/28 COMMISSIONER WARRANTS: 
 

  

VENDOR NAME AMOUNT 
ERICKSON ENGINEERING LLC 3,300.00 
INSIGHT PUBLIC SECTOR 5,474.14 
LIBERTY TIRE RECYCLING LLC 6,939.85 
NEWMAN SIGNS INC 2,153.77 
RDO EQUIPMENT CO INC 59,437.20 
TRIMIN SYSTEMS INC 7,500.00  

84,804.96 
18 VENDORS PAID LESS THAN $2000.00 8,809.25  

93,614.21 
PUBLIC HEALTH & HUMAN SERVICES 40,292.78  

133,906.99 

 
ACTION ITEMS 
 

File No. 1 – The Commissioners discussed the possibility of approving a competitive 
search for 1 FTE Environmental Services Specialist for land use. Commissioner Myhre questioned 
the need for the position. Parker said the goal was to look at making a land use department. 
Although the position was not budgeted the plan was to not replace a future retirement in July in 
the Surveyor’s office. The land use department would include surveying. Commissioner Wright 
said she did not see the workload decreasing in land use. She said the County had a duty to the 
public to process applications in a timely manner. Environmental Services Director Meiners said 
the position was needed to keep up with the workload and provide faster service to the public. 
Motion was made by Commissioner Johnson, seconded by Commissioner Schuldt, motion 
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unanimously carried to approve a competitive search for 1 FTE Environmental Services Specialist 
(Land Use) (B24). The Commissioners voted by roll. All Commissioners voted yes.  

 
DISCUSSION ITEMS  
 
 Coordinator Parker said the Clean Sweep Event the previous weekend had went well. 164 
people had come through the line. The event had record attendance. A total of 3,803 bulbs had 
been collected in addition to other items. The event had been busy, but very efficient.   
 
 The Commissioners discussed recent and upcoming meetings including a Department 
Head, Planning Commission, Extension, and Airport meeting.  
 
 Commissioner Myhre said he wanted to look into changing the quarter, quarter rule. 
Commissioner Myhre was in favor of changing the rule to increase housing density in the County 
and he thought there were six townships who wanted the rule changed, too. Commissioner Johnson 
said he disagreed. The matter had been discussed at a recent meeting with the Townships and in a 
full room only two people representing the townships had raised their hands in favor of the 
possibility of changing the rule. The Townships had been asked by Commissioner Myhre at the 
meeting to send results of discussions on the matter from their annual meetings to the County. 
Only six townships out of 17 had responded and the results were mixed. Commissioner Schuldt 
said he thought the matter should be looked into. Commissioner Wright said many of the townships 
still had additional questions. It was discussed that information on the current rule should be shared 
with the public to make sure they understood the current rule as there was some confusion. 
Environmental Services Director Meiners offered to attend Township meetings over the summer 
to discuss the current rule and if Townships had concerns or questions. It was also discussed that 
Townships could possibly be invited to workgroup sessions to discuss the matter. The possibility 
of holding public hearings on the matter was also mentioned. No official decisions were made.  
   

Closing Public Comment:   
  
 Commissioner Myhre asked Mark Klinski from one of the townships his opinion on the 
possibility of changing the quarter, quarter rule. Klinski said he thought the townships should be 
involved in the discussion and suggested inviting Township officers to workgroup sessions to 
discuss.  
 
 There being no further business, a motion was made by Commissioner Wright, seconded 
by Commissioner Johnson, motion unanimously carried to adjourn the meeting at 10:34 a.m. The 
next meeting would be a regular meeting on May 5, 2026.  
       
BOARD OF COUNTY COMMISSIONERS 
      HOUSTON COUNTY, MINNESOTA 
 
      By: ________________________________ 
             Greg Myhre, Chairperson 
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Attest: _____________________________ 
 Brent Parker, Coordinator   
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Note: Please submit all agenda request forms and supporting documentation to the BOC email at BOC@HoCoMN.gov by 
noon the Thursday before each BOC meeting to be included on the agenda. If your department needs a resolution number, 
please ask for the number ahead of time via the BOC email. Resolutions should be emailed in word format so they can be 
easily copied and pasted into the meeting minutes. Departments are responsible for scheduling their own public hearings, but 
please email the BOC to verify a date and time is available prior to advertising the hearing to ensure we do not double book 
times. Questions regarding agenda requests and board meetings can be sent to the BOC email. Thank you! 

Historic Courthouse 
304 S Marshall Street 
Caledonia, MN 55921 HOUSTON COUNTY 

BOARD OF COMMISSIONER MEETING 
AGENDA REQUEST FORM 

Board Meeting Date:  
Date Request Submitted:  
Submitted By (Name and Title):  

Please fill in item(s) requested for agenda in correct category below. Add numbers as needed. 

Appointment Request: 

Consent Agenda Request: 

1) Accept resignation from Rebecca Larson (Eligibility Worker), effective May 15th, 2026, with 6
years of service.

2) Approve a competitive search for a 1 FTE Eligibility Worker.
3) Hire Brooklyn Wallin as a 1 FTE Adult Social Worker (C41 – Step 1) With a start date of March

30th, 2026.
4) Transfer Bryce Helke from Temporary Transport Officer to a 67-day employee Deputy effective

immediately

Action Item Request: 

1) Consider Ordinance 18. An Ordinance of the County of Houston to Regulate Firearms used in
Deer Hunting.

Discussion Item: 

1)  

Background/additional information can be typed below and/or included with request: 
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COUNTY OF HOUSTON 
STATE OF MINNESOTA 

ORDINANCE No: 18 

AN ORDINANCE OF THE COUNTY OF HOUSTON TO REGULATE FIREARMS 
USED IN DEER HUNTING 

THE HOUSTON COUNTY BOARD OF COMMISSIONERS HEREBY ORDAINS AS 
FOLLOWS: 

Section 1. Authority 

Houston County has the authority to limit the type(s) of firearms that may be used to hunt deer 
within the County pursuant to Minn. Stat. §97B.031, subd. 7. 

Section 2. Firearms Limited 

Only the following types of firearms may be used to take deer within Houston County: legal 
shotguns loaded with single-slug shotguns shells; legal muzzle-loading long guns; or legal 

handguns. 

Section 3. Unlawful Firearms 

It shall be unlawful to use a firearm other than those described in Section 2 to take deer in 
Houston County. 

Section 4. Penalties 

A violation of this ordinance shall be a misdemeanor offense, punishable by up to ninety (90) 
days in jail, a fine of up to $1,000.00, or both. 

Section 5. Enforcement 

The Houston County Sheriff has the authority to enforce the provisions of this ordinance within 
Houston County. 

Section 6. Effective Date 

This ordinance shall be effective upon adoption and shall remain in effect until modified or 
repealed as provided in Minn. Stat. §97B.031, subd. 7. 
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REQUEST APPROVAL FOR PAYMENTS

2026/05/05 COMMISSIONER WARRANTS:

VENDOR NAME AMOUNT
ARISTOTLE INSIGHT 7,674.45
BAYCOM INC 17,334.00
CALEDONIA OIL CO INC 5,460.00
COMPUTER FORENSIC SERVICES LLC 48,301.41
CUSTOM TRUCK ONE SOURCE LLC 2,803.16
DELTA DENTAL 8,320.32
FASTENAL COMPANY 2,356.09
GROUNDBREAKING CONNECTIONS LLC 7,083.33
IUOE LOCAL 49 FRINGE BENEFIT FUNDS 28,475.00
JONES LAW FIRM 3,195.00
MEDICA 264,185.60
MN LIFE INSURANCE COMPANY 2,562.43
MNCCC 7,080.00
MN UI-PFML 36,129.98
OFFICE OF MNIT SERVICES 3,907.40
OLYMPIC BUILDERS GENERAL CONTRAC 215,650.00
STONEBROOKE ENGINEERING INC 5,201.43
TSG SERVER & STORAGE INC 44,950.00
VERIZON WIRELESS 2,946.23
WILDCAT CREEK MANAGEMENT LLC 5,343.80
WS TRUCKING & CONSTRUCTION LLC 9,160.00

728,119.63
14 VENDORS PAID LESS THAN $2000.00 7,485.06

735,604.69
PUBLIC HEALTH & HUMAN SERVICES 42,746.92

778,351.61
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Note: Please submit all agenda request forms and supporting documentation to the BOC email at BOC@HoCoMN.gov by 
noon the Thursday before each BOC meeting to be included on the agenda. If your department needs a resolution number, 
please ask for the number ahead of time via the BOC email. Resolutions should be emailed in word format so they can be 
easily copied and pasted into the meeting minutes. Departments are responsible for scheduling their own public hearings, but 
please email the BOC to verify a date and time is available prior to advertising the hearing to ensure we do not double book 
times. Questions regarding agenda requests and board meetings can be sent to the BOC email. Thank you! 

Historic Courthouse 
304 S Marshall Street 
Caledonia, MN 55921 HOUSTON COUNTY 

BOARD OF COMMISSIONER MEETING 
AGENDA REQUEST FORM 

Board Meeting Date:   May 4, 2026  
Date Request Submitted:   April 30, 2026 
Submitted By (Name and Title):   Brian Pogodzinski, County Engineer 

Please fill in item(s) requested for agenda in correct category below. Add numbers as needed. 

Appointment Request: 

Consent Agenda Request: 

1)  

Action Item Request: 

1) Approve the Airport Lease Agreement with the City of Caledonia, MN.
2) Approve the Airport T-Hangar Lease template
3) Board to consider approving an updated Procurement Policy for Federal Grants.
4) Approve Bridge Maintenance quotes
5) Approve Joint Policy Agreement for Warrior Ave Extension project (City of Caledonia lead project)

Discussion Item: 

1)  

Background/additional information can be typed below and/or included with request: 

It has been discussed that a courtesy car at the Houston County airport would be beneficial to attract 
people to the airport and the community.   However, the County has no mechanism to provide insurance 
for a courtesy vehicle as the MN Counties Intergovernmental Trust does not allow it.  Attempts to 
purchase private insurance were exhausted.  However, The League of MN Cities does cover airport 
courtesy cars, so this agreement was written to mutually benefit both the County and the City. 

The T-Hangar Lease template will be used for renting out the 8 hangar spaces. 

135



1  

d 

AIRPORT LEASE AGREEMENT 
 

PURPOSE.  The Houston County Airport Commission desires to provide a courtesy motor 
vehicle available to pilots who use the Houston County Airport. 

 

PARTIES.  The parties to this lease agreement are the City of Caledonia (hereinafter, 
“City”) and the County of Houston (hereinafter, the “County”), both political subdivisions 
organized and existing under the Constitution and the laws of the State of Minnesota. 
 

NOW THEREFORE, in consideration of the mutual promises and agreement contained 
herein, the City and County do agree as follows: 

 
I. TERM OF AGREEMENT 

This agreement shall be effective on December 9, 2025, or upon the date the final 
required signature is obtained by both parties, whichever occurs later, and shall remain 
in effect through December 31, 2030, unless cancelled pursuant to the provisions set 
forth in clause IV herein. 

 
 
II. CITY DUTIES & RESPONSIBILITIES 

 
A. The City shall lease a motor vehicle from the County for $1.00. 
B. Payment is due at the signing of this agreement. 
C. The City shall be responsible for providing insurance for the motor vehicle through the 

Minnesota City Insurance Trust (MCIT). 
D. The City shall provide the County with proof of insurance. 
E. The City shall be responsible for implementing any policies and use of the courtesy 

motor vehicle agreement to pilots. 
 
 
III. COUNTY DUTIES & RESPONSIBILITES 
 

A. The County has identified the motor vehicle as a 2015 GMC Yukon. 

B. The County shall be responsible to maintenance to the motor vehicle. 

C. If the motor vehicle needs to be replaced during the term of this lease, the County 
shall provide an alternative motor vehicle and a modification of this agreement shall 
occur to identify the alternative motor vehicle. 

 
 

IV. CANCELLATION AND TERMINATION 
This contract may be canceled by either the City or County at any time, with or 
without cause, upon thirty (30) d a ys  written notice to the other party.   
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V. AUTHORIZED REPRESENTATIVES 
All official notifications, including but not limited to, cancellation of this agreement 
must be sent to the other party’s authorized representative. 
 
A. City’s authorized representative for the purpose of administration of this 

a g r e e m e n t  is: 
 

Name: Jake Dickson 
Address: 231 East Main Street, Caledonia, MN  55921 
Telephone: 507-725-3450 
E-Mail: Jdickson@caledoniamn.gov 

 

B. County’s authorized representative for the purpose of administration of this 
contract is: 

Name: Brian Pogodzinski 
Address: 1124 E. Washington 
 St, Caledonia MN 
 55921 
Telephone: 507-725-3925  
E-Mail: BPogodzinski@hocomn.gov 

 
 
VI. ASSIGNMENT 

No party shall assign or transfer any rights or obligations under this agreement without 
the prior written consent of the other party. 

 
 
VII. GOVERNMENT DATA PRACTICES 

The parties agree to comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13 as it applies to all data created, collected, received, stored, 
used, maintained, or disseminated by the parties in accordance with this contract. The 
civil remedies of Minnesota Statute §13.08 apply to the release of the data referred to in 
this clause by either the  Ci ty  or  the  County .  

 
VIII. BUSINESS RECORDS.   

Each party shall keep such business records pursuant to this Agreement.  Each party shall 
maintain such records for at least 6 years from the date services or payment were last provided 
or made or longer if any audit in progress requires a longer retention period.  All accounting 
records shall be kept in accordance with generally accepted accounting practices.  Each county 
shall have the right to audit and review all such documents and records at any time during the 
other party’s regular business hours or upon reasonable notice.  These records are subject to 
examination, duplication, transcription and audit by either party and either the Legislative or 
State Auditor of the State of Minnesota pursuant to Minnesota Statute § 16C.05, subd 5.  Such 
evidences are also subject to review by the Comptroller General of the United States, or a duly 
authorized representative, if federal funds are used for any work under this Contract.   
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IX. FORCE MAJEURE    

Neither party shall be held responsible for delay or failure to perform caused by fire, flood, 
epidemic, strikes, riot, acts of nature, unusually severe weather, terrorism, war, acts of public 
authorities other than the parties or delays or defaults caused by public carriers which was 
beyond a party’s reasonable control, provided the defaulting party gives notice as soon as 
possible to the other party of the inability to perform. 

 
 
X.  WAIVER 
 The failure of either party to enforce any provisions of this contract shall not constitute a waiver 

by that party of that or any other provision. 
 
 
XI.  INTEPRETATION, JURISDICTION, AND VENUE 
 All contractual agreements shall be subject to, governed by, and construed and interpreted 

solely according to the laws of the State of Minnesota.  Each party hereby consents and submits 
to the jurisdiction of the appropriate courts of the State of Minnesota or of the United States 
having jurisdiction in Minnesota for adjudication of any suit or cause of action arising under or 
in connection with the contract documents, or the performance of such contract, and agrees that 
any such suit or cause of action may be brought in any such court. 

  
 
XII. SEVERABILITY 
 The parties agree that if any term or provision of this contract is declared by a court of 

competent jurisdiction to be illegal or in conflict with any law, the validity of the remaining 
terms and provisions shall not be affected, and the rights and obligations of the parties shall be 
construed and enforced as if the contract did not contain the particular term or provision held to 
be invalid. 

 
 
XIII.  MERGER CLAUSE     
 This agreement constitutes the final expression of the parties' agreement, and the complete and 

exclusive statement of the terms agreed upon.  This agreement supersedes all prior negotiations, 
understanding, agreements, and representations.  There are no oral or written understandings, 
agreements or representations not specified herein. Furthermore, no waiver, consent, 
modification, or change of terms of this agreement shall bind either party unless in writing and 
signed by both parties.  Such waiver, consent, modification, or change shall be effective only in 
the specific instance and for the specific purpose given. 

 
 
XIV. M U T U A L  I N D E M N I F I C A T O N  

Each party shall be liable for its own acts to the extent provided by law and herby agrees to 
indemnify, hold harmless and defend the other, its officers and employees against any and all 
liability, loss, costs, damages, expense, claims or action, including attorney’s fees which the 
other, its officers and employees may hereafter sustain, incur or be required to pay, arising 
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out of or by reason of any act or omission of the parties, its agents, servants or employees, in 
the execution, performance, or failure to adequately perform its obligations pursuant to this 
agreement. 

 
IN WITNESS WHEREOF, the parties have caused this contract to be duly executed intending 
to be bound thereby. 

 
 
 
APPROVED: APPROVED: 
 
CITY OF CALEDONIA HOUSTON COUNTY 
By: By:  
 
 
 
           
______________________________________               _____________________________________       

  
                                                     Date     Date 
City Administrator County Board Chair   
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Houston County T-Hangar Lease 

AIRPORT T-HANGAR LEASE  
This agreement, made and entered into on the date indicated below by and between 

the Houston County Board, hereinafter called the “HCBoard,” and  
________________, hereinafter called the “Lessee.”  

WHEREAS, the HCBoard owns and operates an airport known as the Houston County Airport 
(Airport) and Lessee is desirous of leasing from the HCBoard a hangar on the Airport, hereinafter 
more fully described; and  

NOW, THEREFORE, for and in consideration of the rental charges, covenants, and agreements 
herein contained, the Lessee does hereby lease from the HCBoard the following premises, rights, 
and easements on and to the Airport upon the following terms and conditions.  

1. Hangar Description. HCBoard shall hereby lease to Lessee the following Hangar:  

Building #                Bay # ____________                             

2. Term. The term of this lease shall be for a period commencing on July 1, 2026, and terminating 
on June 30, 2027. If the Lessee complies with all rules, regulations, terms, and covenants of 
this lease, the parties can mutually agree to renew for another term, subject to any additional 
terms and conditions. Each party will notify the other of their intention not to renew the lease 
no later than 90 days prior to the end of the lease term date. If the parties do not agree to renew 
this Lease Agreement, the parties will follow the provisions of termination contained in this 
Lease Agreement.  

3. Rent. For the term of this lease agreement, Lessee shall pay to HCBoard an annual rental fee 
of $1800.00.  

Payments shall be made payable to Houston County Treasurer and shall be sent to 304 South 
Marshall Street, Caledonia, MN  55921, or such other place or electronically as HCBoard may 
designate. The rental rate specified herein shall be subject to reexamination and readjustment 
as provided below.  
 
All rental payments shall be received prior to the lease commencement date for which they are 
due. No statements are sent by the HCBoard.  Rental payments not received on the due date 
specified above are subject to a late fee of 10% of the monthly rental payment. If the Lessee 
makes a payment that is less than the total amount due under this Lease Agreement, or if the 
HCBoard accepts such a lesser payment, it will not be considered a full payment. Instead, it 
will be treated as a partial payment and will be applied to the Lessee's account based on the 
HCBoard's standard accounting procedures.  
  

4. Proof of Ownership. On or before the commencement date of this lease, Lessee shall provide 
the HCBoard with a copy of the federal registration certificate establishing Lessee’s ownership 
of an airplane. Prior to placing any aircraft in a T-Hangar unit, Lessee shall provide HCBoard 
in writing the following information, also known as the “Checklist for Lessee.”  
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Houston County T-Hangar Lease 

a. Aircraft Type  

b. Serial Number  

c. Registration Number (N-number)  

d. Present Condition of Aircraft (Airworthy or Not Airworthy)  

e. Present Market Value of Aircraft  

f. Insurance Certificate(s)  

g. Contact Information  

5. Other Fees. Nothing herein shall limit the HCBoard's right to impose, and the Lessee's 
obligation to pay, any and all other fees which the HCBoard may establish from time-to-time 
for Airport services and privileges.  

6. Hangar Use. Hangar shall be used for an aeronautical purpose such as:  
  

a. Storage of active, airworthy aircraft;  
  

b. Shelter for maintenance, repair, or refurbishment of aircraft, but not the indefinite storage 
of non-operational aircraft;  

  
c. Non-commercial construction of amateur-built or kit-built aircraft;   

  
d. Storage of aircraft handling equipment, (e.g. tow bar, glider tow equipment, work 

benches, tools and materials used to service aircraft); and  
  

e. Storage of materials related to an aeronautical activity (e.g. balloon and skydiving 
equipment, office equipment, teaching tools).  
  

Provided the hangar is used primarily for an aeronautical purpose, Lessee may store 
nonaeronautical items in the hangar provided they do not:  
  

a. Interfere, in any manner, with the entrance, storage, or removal of aircraft, with 
interference being solely defined by the HCBoard.  
  

b. Displace the aeronautical contents of the hangar. A vehicle parked at the hangar while the 
vehicle owner is using the aircraft will not be considered to displace the aircraft;  
  

c. Impede access to other aeronautical contents of the hangar; and  
  

d. Violate building codes or local ordinances.  
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Houston County T-Hangar Lease 

  
Lessee shall not conduct non-aeronautical business activities out of the hangar nor store items 
in support of a non-aeronautical business.   
  
At no time shall the Lessee store any flammable material (except for fuel in the aircraft) nor 
shall the Lessee store explosives or other dangerous or hazardous materials, in or around the 
hangar, without the HCBoard's prior written consent.   

Lessee shall not hereafter make use of the premises in any manner which might create electrical 
or electronic interference with navigational signals or radio communications, impair the ability 
of pilots to visually distinguish the airfield, or otherwise endanger the landing, taking off, or 
maneuvering of aircraft. HCBoard reserves the right to enter upon the premises hereby and 
abate any such hazard at the expense of Lessee.  

7. Prohibited Hangar Uses.  

a. Used as a residence.  

b. Operation of any business whatsoever without the expressed written consent of the 
HCBoard.  

c. Activities which impede the movement of aircraft in and out of the hangar.  

d. Storage of household items that could be stored in a commercial storage facility.  

e. Long-term storage of derelict aircraft and parts. Long-term being solely defined by the 
HCBoard.  

f. Hazardous items not authorized within this Agreement.  

g. Other non-aeronautical uses unless so authorized by the Airport Manager in compliance 
with FAA Policy.  

h. Any other use not expressly authorized by this Lease Agreement.  

8. Nonexclusive Rights. Lessee shall have the nonexclusive right, in common with others so 
authorized:  

a. To use the common areas of the airport, including runways, taxiways, aprons, roadways, 
floodlights, landing lights, signals and other conveniences for the take-off, flying and 
landing of aircraft.  

b. To use the common areas of the hangar area in such a way as to not block any aircraft 
access to the hangar area or to their T Hangar.  

c. To use the airport parking areas, appurtenances and improvements thereon, but this shall 
not restrict the right of the HCBoard to charge fees for the use of such areas.  
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d. To use all access ways to and from the premises, limited to streets, driveways or 
sidewalks designated for such purposes by the HCBoard, and which right shall extend to 
Lessee's employees, passengers, guests, invitees, and patrons.  

9. Airplane Required. On the commencement date of this Lease, the Lessee shall maintain an 
airplane on the premises. This means the aircraft shall be based at Houston County Airport as 
defined by the Federal Aviation Administration (FAA). T-hangar units will be leased to any 
individual currently owning an operational aircraft, or to an individual actively seeking an 
operational aircraft.  If a T-hangar is leased to an individual actively seeking an operational 
aircraft, Lessee must obtain and occupy T-hangar with operational aircraft and provide Airport 
Manager with information contained on “Checklist for Lessee” within three (3) months of 
execution of lease agreement.  If Lessee does not obtain an operational aircraft and provide 
“Checklist for Lessee” information, HCBoard will notify Lessee of termination of the Lease 
Agreement.  If the original aircraft shown on the Agreement is sold or removed with the intent 
of being replaced and if this replacement is not done within 90 calendar days, the HCBoard 
may terminate the Agreement.  If documentation is provided that this timeframe cannot be met, 
this period may be extended at the sole discretion of HCBoard. The HCBoard may request 
proof of aircraft ownership or usage rights from the Lessee during the term of this Lease. 
Lessee must notify HCBoard of any change of aircraft related to this lease agreement.  

10. Operational Aircraft. T-hangar units shall be used only for the storage of active and 
operational aircraft.  Active and operational aircraft shall be defined to mean all aircraft 
currently licensed, airworthy, and flyable, which are flown to and from the Houston County 
Airport periodically during the year and have a current FAA airworthy certificate.  T-Hangar 
units may be used for building an aircraft but not without the expressed written consent from 
the Airport Manager. For Lessees building an aircraft, a plan to get the aircraft airworthy will 
be required, along with regular plan updates as required by the Airport Manager.  

11. Alterations. The Lessee shall not make any alterations or improvements to the hangar without 
the written consent of the HCBoard and then only in strict compliance with any such written 
consent, which may include, but is not limited to, the request for specific design, engineering, 
or architectural plans. Additionally, the HCBoard may require Lesse to enter into additional 
agreements for the construction of any alterations or improvements. At the termination of the 
leasehold such improvements or alterations shall become the property of the HCBoard unless 
otherwise agreed upon in writing  

12. Damage to Premises. Lessee shall not cause or permit any waste, damage or injury to the 
premises. The Lessee shall be responsible for any damage to the premises done by the Lessee, 
its agents, employees, guests or invitees.  Lessee hereby agrees that it shall immediately repair 
the damage to the premises or shall immediately reimburse the HCBoard for same.  

13. Locks. No private locks of any type will be allowed on individual pedestrian doors.  If private 
locks are installed, they will be removed at the discretion of the HCBoard.  The HCBoard will 
provide two keys for the hangar door. Lessee agrees not to duplicate the key. Additional keys 
will be provided at non-refundable $5.00 per key and the key shall remain the property of the 
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HCBoard. HCBoard may require a security deposit on keys. All keys shall be returned to the 
HCBoard upon termination of this Agreement. The HCBoard shall have the right to change the 
locks, re-key, add additional locks, or security devices to the premises. The HCBoard shall 
provide Lessee will any locks necessary in the event the premises are re-keyed or additional 
locks are added.  

14. Waste Oil and Garbage. Waste oil shall be taken off airport property and disposed of only in 
an approved method and location.  Disposing of any petroleum products on any portion of the 
Airport shall be cause for immediate termination of this Agreement at HCBoard’s discretion. 
All other items detrimental to the environment shall be disposed of properly.  Garbage shall be 
taken off airport and disposed of.  The Lessee of each T-hangar unit shall be responsible for 
the proper disposal of all materials generated from or within that unit.  The cost of cleaning up 
any materials improperly disposed of on airport properties shall be charged to the Lessee of 
the unit which generated or was the source of the material.  

15. Cleanliness of Hangar. Lessee shall be responsible for the cleanliness of the T-hangar unit. 
Lessee covenants and agrees that it shall not use the leased premises nor permit the use of the 
leased premises in any manner that will constitute waste, and that it shall not cause or permit 
any unlawful conduct, unreasonable annoyance, damage, or nuisance to exist or arise in the 
course of, or as a result of, its use of the leased premises, nor permit any activity or omission 
that constitutes or results in the same. When, in the opinion of the HCBoard, a safety hazard 
or nuisance is found to exist within a T-hangar unit, Lessee will be provided with notice 
providing for a two (2) week cleanup limit.  If the cleanup is not completed within the 
designated time, the HCBoard will perform all cleanup, which, in its discretion, it deems 
necessary, and the cost of which shall be charged to the Lessee.  

16. Electric Radiant Type Pre-Heaters. Electric engine pre-heaters will not be allowed in any T-
hangar unit without obtaining a separate permit from the HCBoard authorizing its use.  The 
cost of the permit is indicated on the permit application and shall authorize the use of the 
heaters from the 1st of November to the 31st of March in each winter season.  Lessee agrees 
that the electric pre-heaters will only be used for a limited amount of time immediately prior 
to flight. In no case shall light bulbs be used as a radiant-type engine pre-heater.  Fuel-fired, 
UL listed hot-air type heaters are permitted at no additional charge so long as the lessee is 
present at all times while the heater is in operation.  

17. Operating Aircraft Inside Hangar. The Lessee agrees that no aircraft engine shall be operated 
inside the T-Hangar.  

18. Hangar Doors. Lessee agrees the T-Hangar doors shall be closed and the lights turned off 
when the T-Hangar is unattended. If the hangar is equipped with electric doors, Lessee must 
remain at the door during operation.  Any damage due to leaving the door unattended during 
operation will be the sole responsibility of Lessee.  

19. Aircraft Fueling. Aircraft fueling inside the hangar is not allowed.  
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20. Signs. No signs or advertising matter may be erected on the leased premises without the prior 
written consent of the HCBoard.  

21. Laws. Lessee agrees to comply with any and all applicable federal, state, and local laws, 
regulations, and orders, and any amendments thereto.  HCBoard will reasonably inform Lessee 
of changes to County/Airport regulatory requirements.  

22. Rules and Regulations. The HCBoard has the right to create and adopt Rules and Regulations 
that may be amended from time to time. The Lessee agrees to observe and obey all current and 
future laws, ordinances, rules and regulations, promulgated and enforced by the HCBoard and 
by other proper HCBoard having jurisdiction over the conduct of operations at the airport, 
provided the same are consistent with the procedures prescribed or approved from time-to-time 
by the Federal Aviation Administration and others for landing and taking off of Lessee's 
aircraft. Lessee shall observe, obey, and require all of its officers, employees, agents, and 
invitees to obey and observe the same. Lessee agrees to indemnify and hold the HCBoard 
harmless for any loss or claim against the HCBoard from the failure of Lessee to comply 
hereunder.  

Lessee warrants that Lessee will hold all certificates, permits, licenses, or other entitlements 
required by federal, state, or local laws in order to enable it to conduct its operations and 
services hereunder (including fueling and fuel storage), and that the same are and will be kept 
current, valid, and complete. Lessee further warrants that it shall at all times abide by and 
conform with all terms of the same and that it will give immediate notice to the HCBoard of 
any additions, renewals, amendments, revocations, or suspensions.  

23. Security. Lessee shall at all times comply with airport security requirements and agrees to 
indemnify and hold harmless the HCBoard from any violations of said requirements committed 
by the Lessee, its agents, representatives, assigns, guests, invites, or people admitted to Leased 
Premises by the Lessee.  Any violation of this paragraph is considered a material breach of this 
Hangar Agreement authorizing the termination thereof at the election of the Airport Manager.  
By accepting this Lease Agreement. 

a. Lessee acknowledges HCBoard’s responsibility to maintain the integrity of the airfield 
and agrees to comply with all Airport rules and regulations, security procedures and 
Federal Aviation rules, regulations and guidelines pertaining to the security and safety of 
the Leased Premises and adjacent area and the airfield operations area, including the 
ingress and egress thereto.  
  

b. Should the Transportation Security Administration determine that security has been 
breached due to the negligence of Lessee and fine the Airport, Lessee agrees to reimburse 
Airport for the amount of the fine.  
 

24. Commercial Operations. Lessee shall be prohibited, either directly or indirectly, from 
conducting or promoting any commercial activities within the Leased Premises or in the T-
hangar area, unless otherwise licensed or authorized by the Airport Manager and/or HCBoard 
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to do so in compliance with Airport Rules & Regulations and Minimum Standards.  For the 
purpose of this Agreement, commercial activity shall mean the provision of a product or 
service, whether payment occurs in the form of cash or credit, or barter, including, but not 
limited to, maintenance or inspection of aircraft not authorized herein, flight training, and sale 
of aircraft parts or supplies.  

25. Exterior Building Maintenance. The HCBoard shall perform routine repairs and maintenance 
on the exterior and roof of, and the grounds adjacent to, the leased premises.  Lessee shall 
promptly report to the HCBoard any such need for maintenance that Lessee observes.  

26. Airport Maintenance. HCBoard reserves the right, but shall not be obligated to Lessee, to 
maintain and keep in repair the landing and taxi areas of the airport and all publicly owned 
facilities of the airport, together with the right to direct and control all activities of Lessee in 
this regard in the HCBoard’s sole discretion.  

27. Airport Development. The HCBoard reserves the right to further develop and improve the 
airport as HCBoard sees fit, regardless of the desires or views of the Lessee, and without 
interference or hindrance from the Lessee.  

28. Snow Removal. The cost for customary maintenance routinely performed by the County, 
related to areas affecting the value or use of leased properties are included in the annual lease 
costs charged for the property, and includes snow removal, grounds maintenance and 
maintenance of apron areas.  Snow removal is performed by County employees on a priority 
basis.  The County of Houston reserves the right to perform snow removal functions in 
whatever manner it deems necessary.  In any case, snow removal in front of buildings is the 
tenant’s responsibility.  The County is not required to perform any snow removal function on 
leased property but may plow snow on or adjacent to leased properties to expedite other snow 
removal operations at the airport.   

29. Private Vehicle Parking. Lessee's private vehicle shall be allowed to be placed in a T-hangar 
when the aircraft is removed for a trip.  Parking on the sides of the T-hangar is permitted so as 
to not impede the ability of aircraft to taxi in the T-hangar area or past the building.  

30. Right of Entry. HCBoard reserves the right for itself or agents to go on, into, and have access 
at all times during the existence of this lease, to said premises for the purpose of, including, 
but not limited to, inspection and showing of the building.  HCBoard may conduct inspections 
of all T-hangar units to ensure cleanliness, inspect for hazardous substances and/or materials, 
make any repairs, complete any work, verify heater/electric usage and ensure compliance.  

31. Indemnification. The HCBoard shall not be liable to the Lessee, and Lessee agrees to 
indemnify, hold harmless and defend HCBoard, and its employees, officials, and agents from 
and against, any and all claims, damages, losses and expenses, including reasonable attorney 
fees, caused by the acts or omissions of the Lessee, its family, guests, invitees, employees, 
agents, representatives or servants, relating to or arising out of Lessee's use and enjoyment of 
the Airport or the rights and privileges granted by this Lease, provided the Lessee shall not be 
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liable for any loss caused by the negligent, intentional, or willful misconduct of HCBoard. The 
HCBoard shall not be liable for any loss or damage not caused by negligent acts or omissions 
of the HCBoard, which Lessee may sustain from the following acts, including, but not limited 
to:  

a. Theft or burglary in or about the premises;  

b. Delay or interruption in any utility service from any cause whatsoever;  

c. Fire, water, rain, frost, snow, gas, odors or fumes from any source whatsoever;  

d. Any injury to any person or damage to any property; or  

e. Failure to keep the Airport premises, appurtenances, fixtures and/or equipment in repair.  

This agreement to indemnify and hold harmless does not constitute a waiver of limitations on 
liability provided by Minnesota Statutes, Chapter 466.  
  

32. Abandonment. If the Lessee fails to use the hangar, for the purpose of storing aircraft owned 
by the Lessee, for a continuous period of six (6) months, without the express written consent 
of the Airport Manager, then the HCBoard may, in HCBoard's sole discretion, terminate this 
lease.  

33. Liens and Encumbrances. The Lessee shall neither create, nor cause or permit to be created, 
any lien, encumbrance, security interest or other charge, including liens for work, labor or 
materials furnished, or alleged to have been furnished, on the leased premises.  

34. Holdover. In the event that the Lessee should hold over and remain in possession of the Hangar 
after the expiration of the term of this Agreement or termination for any other cause, such 
holding over shall be deemed not to operate as a renewal or extension of this Agreement. The 
resulting tenancy shall, unless otherwise mutually agreed, be on a month-to-month basis until 
such time as Lessee shall surrender the leased premises. During such month-to-month tenancy, 
Lessee shall pay rental payments to the HCBoard equal to those stated in this Lease Agreement 
and shall be bound by all of the provision of this Lease Agreement insofar as they may be 
pertinent.  

35. Minimum Standards. The HCBoard has implemented Airport Minimum Standards, and the 
HCBoard reserves the right to modify the standards from time to time as it deems necessary to 
accomplish its purposes.  Lessee shall at all times comply with the current Minimum Standards 
of the Airport and will require its agents, representatives, assigns, guests, employees, invites, 
or people admitted to Leased Premises by the Lessee to also comply with the standards.  Any 
violation of this paragraph is considered a material breach of the Agreement authorizing the 
termination thereof at the election of the HCBoard.  

36. Hull Insurance. Lessee shall carry hull insurance on each aircraft stored on the leased 
premises.  The limits of the insurance shall be in an amount equal to or greater than the current 
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value of the aircraft, instruments, and accessories.  On or before the date of this lease, Lessee 
shall provide a Certificate of Insurance to the HCBoard indicating the required coverage and 
providing for a minimum of thirty (30) days notice to a change or cancellation of that coverage.  
If Lessee opts not to meet the insurance minimums outlined in this paragraph, Lessee must 
also sign Addendum A. 

37. Liability Insurance. The Lessee shall maintain a policy of general liability or aircraft liability 
insurance with a premises liability extension with a company licensed to do business in 
Minnesota in a minimum amount of $1,000,000 per occurrence and $2,000,000 annual 
aggregate, for all damages arising out of bodily injury or property damage concerning the 
above described premises during the entire term of this lease naming HCBoard as an additional 
insured acknowledging that the Lessee’s insurance will be primary and non- contributory. 
Lessee shall provide HCBoard with a certificate of said insurance or copy of insurance policy 
within 30 days of executing this Lease Agreement.  HCBoard’s review of any insurance 
certificate or policy does not constitute any representation or warranty that Lessee’s insurance 
coverage is sufficient.  

38. Default and Termination. If Lessee fails to make any of the above-mentioned payments as 
specified or fails to keep and perform any of the covenants and agreements herein contained, 
HCBoard may immediately and without notice terminate this lease and re-enter and repossess 
said premises, without prejudice, to its claims for earned cash rent. In all other cases, Lessee 
may terminate lease at the end of the term of this Lease Agreement. Lessee shall provide notice 
to HCBoard 90 days prior to the end of the lease term, that Lessee would like to not renew the 
lease agreement for an additional term. Lessee shall leave the Leased Premises broom-clean 
and in orderly condition, reasonable wear and tear excepted, at the termination of this 
Agreement. Upon expiration or termination of this Agreement, Lessee’s rights herein shall 
cease, and Lessee shall immediately surrender possession and occupancy of the Hangar to 
HCBoard.   

a. Default Defined: Lessee shall be deemed in default upon  

i. Failure to pay rent or any other properly imposed fee within 30 days after due date.  

ii. The filing of any petition under the Federal Bankruptcy Act or any amendment 
thereto, including a petition for reorganization.  

iii. The commencement of any proceeding for dissolution or for the appointment of a 
receiver.  

iv. The making of an assignment for the benefit of creditors.  

v. Violation of any of the other terms or conditions of this lease after written notice to 
cease and/or correct such violation has been served upon the Lessee by the 
HCBoard, and after the Lessee has failed to correct such violation within thirty (30) 
days of service of such notice (or such later deadline as may be established in the 
Notice by the Lessee). Mailing notice by U.S. Mail, Certified Mail return receipt, 
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shall constitute "service" of notice. In the case of a violation which cannot, with 
due diligence, be cured within a period established, the Lessee may apply to the 
HCBoard for an extension of time within which to cure said violation.  

b. Effect of Default: Default by the Lessee shall authorize the HCBoard, at its sole option, 
to declare this lease void, to cancel the same, and to re-enter and take possession of the 
premises.  

c. Remedies: Except otherwise provided herein, no right or remedy herein conferred shall 
be considered exclusive of any other right or remedy and each and every right and remedy 
shall be cumulative and in addition to any other right and remedy given hereunder, or 
now or hereafter existing at law or in equity or by statute.  

d. Restoration of Property: Upon termination of this lease, the Lessee shall remove all of 
its equipment and property and restore the leased premises to its original vacant 
condition, unless the HCBoard agrees, in writing, to accept all or any part of the property 
which the Lessee wishes to abandon.  

39. Subletting. This lease shall not be sold, assigned, or in any manner transferred or encumbered 
by Lessee, nor shall the leased premises or any part thereof be sublet without the prior consent 
of HCBoard in writing.  Lessee shall keep and use the T-hangar primarily for aircraft storage 
purposes and for no unlawful purpose whatsoever.  A sublease will not be allowed without the 
express written consent from the Airport Manager.  Any sublease will be full-time and have an 
aircraft based at Houston County Airport.  Sublease rental rate shall be based of the actual 
number of days sublet and may not be greater than the prorated rental fee charged in this 
agreement. 

40. Subordination Clause. This lease shall be subordinate to the provisions of any existing or 
future agreement between the HCBoard and the United States or the State of Minnesota relative 
to the operation or maintenance of the airport, the execution of which has been or may be 
required as a condition precedent to the expenditure of federal or state funds for the 
development of the airport. Furthermore, this lease may be amended to include provisions 
required by those agreements with the United States or the State of Minnesota.  

41. National Emergency. During time of War or other State or National emergency, the HCBoard 
shall have the right to suspend this Contract and to turn over operation and control of the 
Airport to the State of Minnesota and/or the United States Government. During any period 
when the airport shall be closed by any lawful HCBoard, thereby restricting the use of the 
airport in such a manner as to interfere with the use of same by Lessee, the rent shall abate.  

42. Nondiscrimination. The Lessee, as a part of the consideration hereof, does hereby covenant 
and agree as a covenant running with the land that:   

a. No person on the grounds of race, color, or national origin shall be excluded from 
participation in, denied the benefits of, or be otherwise subjected to discrimination in the 
use of the Subject Property or Lessee’s Improvements.   
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b. In the construction of any improvements on, over, or under such land and the furnishing 
of services thereon, no person on the grounds of race, color, or national origin shall be 
excluded from participation in, denied the benefits of, or otherwise be subjected to 
discrimination,   

c. The Lessee shall use the Subject Property and Lessee’s Improvements in compliance with 
all other requirements imposed by or pursuant to Title 49, Code of Federal  
Regulations, Department of Transportation, Subtitle A, Office of the Secretary, Part 21,  

Nondiscrimination, in Federally-assisted programs of the Department of  
Transportation-Effectuation of Title VI of the Civil Rights Act of 1964, and as said 
Regulations may be amended.   

43. Dispute Resolution. Any controversy or claim arising out of or relating to this lease or any 
alleged breach thereof, which cannot be settled through negotiation between the parties, the 
parties agree first to try in good faith to settle the dispute by mediation, with a mediator agreed 
to by the parties.  If the dispute is not resolved within (30) days after the end of mediation 
proceedings, the parties may pursue any legal remedy.   

44. Severability. This lease shall be construed under the laws of the State of Minnesota. Any 
covenant, condition, or provisions herein contained that is held to be invalid by any court of 
competent jurisdiction shall be considered deleted from this lease, but such deletion shall in no 
way affect any other covenant, condition, or provision herein contained so as such deletion 
does not materially prejudice HCBoard or Lessee in their respective rights and obligations 
contained in the valid remaining covenants, conditions and provisions of the lease, and when 
such occurs, only such other covenants, conditions or provisions shall be deleted as are 
incapable of enforcement.   

45. Notices and Contact Information. All notices and other communications pursuant to this 
Lease must be in writing or delivered by hand at the addresses set forth below. Lessee must 
contact HCBoard within ten (10) days if Lessee’s contact information changes. Lessee will be 
considered in default of this Agreement if HCBoard is unable to reach Lessee by phone or 
email in a timely fashion for any reason.  

Notice to HCBoard: Houston County Airport  
  C/O Houston County Auditor 

304 South Marshall Street 
Caledonia, MN  55921  

  
 Notice to Lessee:       
 Name:                         
 Street Address, City, State, ZIP:                                         
 Email Address:                                                    
 Phone Number:              ☐ Cell    ☐ Landline  
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46. Nonwaiver. No waiver of default by either party of any of the terms, covenants, and conditions 
hereof to be performed, kept and observed by the other party shall be construed as, or operate  

as, a waiver of any subsequent default of any of the terms, covenants, or conditions herein 
contained to be performed, kept, or observed by the other party.  
  

47. Entire Agreement. This Lease Agreement, including attachments hereto at the time of its 
execution, constitutes the entire agreement between the parties hereto, and all prior agreements 
covering the rights and privileges set out herein are superseded by and merged into this Lease 
Agreement.  

  
48. Governing Law. This Lease Agreement shall be deemed to be made in and construed in 

accordance with the laws of the State of Minnesota. Any claim or controversy herd under this 
Lease Agreement shall be venued in Houston County, Minnesota.  

          
   
   
  
IN WITNESS WHEREOF, the parties hereto have executed this lease this _____day of  _  __ , 
20____.   
  

HOUSTON COUNTY AIRPORT-  
HOUSTON COUNTY BOARD 
OF COMMISSIONERS    LESSEE  
        
  
  
By ____________________________   ________________________________  
 Its Board Chair           Lessee Signature  
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ADDENDUM "A" TO THE HOUSTON COUNTY AIRPORT  

T-HANGAR LEASE AGREEMENT 

 

 In lieu of carrying hull insurance required by paragraph 38 of the Airport T-hangar 

Lease Agreement and as an additional requirement for the lease of T-hangar space, 

Lessee covenants and agrees that Lessee will not hold the County of Houston or any 

of its agents, employees, or Airport Commission members responsible for any loss 

occasioned by fire, theft, rain, windstorm, hail, or from any other cause whatsoever, 

whether said cause be the direct, indirect, or merely a contributing factor in producing 

the loss to any airplane, automobile, personal property, parts, or surplus that may be 

located or stored in the T-hangars, aprons, field, or any other location at the airport; 

and Lessee agrees that the planes and the contents are to be stored, whether on the field 

or in the hangars, at Lessee's risk. 

 

HOUSTON COUNTY AIRPORT-  
HOUSTON COUNTY BOARD 
OF COMMISSIONERS    LESSEE  

. 

 

By _____________________________  _____________________________ 

 Its Board Chair     Lessee 
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CHECKLIST FOR LESSEE 
 
 

1. Aircraft Type:   
 

2. Serial Number:   
 

3. Registration Number:   
 

4. Present Condition of Aircraft (airworthy, under construction, etc.):   
 

5. Present Market Value:   
 

6. Copy of Insurance Certificate with Additional Insured listed 
 

7. Copy of Airworthiness Certificate (Proof of Ownership) 
 

8. Engine Pre-Heater Permit:   Number of Engines x $50.00 =   
 

9. Confirmed Contact Information is accurate in the lease 
 
 
 
 

 
Lease payments are to be received prior to the commencement date for which they are due. No 
statements are sent by the County. Payments are to be made payable to the Houston County 
Treasurer. 

 
If an electric engine pre-heater is used (November 1st through March 31st), it must be indicated 
on the form and a check for $50.00 per engine for seasonal use shall be enclosed.  
 
If you do not wish to renew your lease, written notification of intent not to renew must be 
provided. 
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1 
 

Procurement Policy for Federal Grants 
 

Purpose 

The purpose of this policy is to establish standards for the procurement of supplies and other 
expendable property, equipment, real property and other services as required by Federal 
regulations. Federal Law imposes particular requirements on the use of federal funds, whether 
these funds are received directly from a Federal Agency or through a “pass-through entity”. 
Reference will be made to the County Purchasing policy requirements within this Policy as 
procedures for purchases need to conform to both. The intent of this policy is to provide a 
guideline that is to be followed. It is the responsibility of employees procuring Federal awards to 
follow procurement procedures applicable to state and local law and regulations, provided that 
the procurements conform to Federal law and standards as provided in the Uniform Grant 
Guidance (2 CFR § 200). As failure to comply with these regulations can result in loss of 
federal funding these requirements must be adhered to. (Refer to http://www.ecfr.gov Title 2, 
Subtitle A, Chapter II, Part 200, Subpart D to ensure each type of procurement is following 
Federal Policies and Procedures) 

Conflicts of Interest (2 CFR § 200.318) 

No county elected official, employee, or agent shall participate in the selection, award, or 
administration of a contract or transaction if a real or apparent conflict of interest would be 
involved. Such a conflict would arise when the elected official, employee, or agent, any member 
of his or her immediate family, his or her partner, or an organization which employs or is about 
to employ any of the parties indicated herein, has a financial or other interest in or a tangible 
personal benefit from the vendor selected for an award. The officials, employees, and agents of 
the County shall neither solicit nor accept gratuities, favors, or anything of monetary value from 
contractors, or parties to sub agreements except for where the financial interest is not 
substantial or the gift is an unsolicited item of nominal value. Members of the County board of 
commissioners shall comply with all relevant fiduciary duties, including those governing conflicts 
of interest, when they vote upon matters related to procurement contracts in which they have a 
direct or indirect financial or personal interest. Noncompliance with these requirements may 
result in disciplinary action, including termination of employment. Refer to the Houston County’s 
Employee Code of Conduct Policies & Conflict of Interest Policy (Section E-8) in the Houston 
County Policy and Procedure Manual for additional guidance. 

General Requirements (2 CFR § 200.318) 
 

The following requirements are applicable to all procurement transactions, regardless of size. 
 

1. Procurement transactions shall be conducted in a lawful and ethical manner. 
2. Ensure contractors are performing in accordance with the terms, conditions, and 

specifications of their contracts or purchase orders. Contracts should only be awarded to 
responsible contractors who have the ability to perform successfully under the terms and 
conditions of the procurement. Consideration will be given to such matters as contractor 
integrity, compliance with public policy, record of past performance, and financial and 
technical resources 

3. The recipient or subrecipient must maintain written standards of conduct covering 
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2 
 

conflicts of interest and governing the actions of its employees engaged in the selection, 
award, and administration of contracts. 

4. Unnecessary/duplicative purchases are to be avoided. 
 
 

5. Consideration should be given to consolidating or breaking out procurements to obtain a 
more economical purchase. 

6. Where appropriate, an analysis is to be made of lease and purchase alternatives to 
determine which would be the most economical and practical procurement. 

7. Enter into state and local intergovernmental agreements or inter-entity agreements where 
appropriate for procurement of common or shared goods and services 

8. Use of Federal excess and surplus property is encouraged in lieu of purchasing new 
equipment and property whenever feasible to reduce project costs, 

9. Use value engineering clauses in contracts for construction projects of sufficient size to 
offer reasonable opportunities for cost reductions. 

10. The recipient or subrecipient must award contracts only to responsible contractors 
that possess the ability to perform successfully under the terms and conditions of a 
proposed contract. 

11. Records must be maintained that sufficiently detail the history of the procurement. These 
records will include but are not limited to the following: rational for the method of 
procurement, selection of contract type, contractor selection of rejections, and the basis 
for the contract price. 

12. Time and material type contracts may be used only after a determination is made that no 
other contract is suitable and if the contract includes a ceiling price that the contractor 
exceeds at its own risk. Since the formula generates an open- ended contract price, a 
time- and materials contract provides no positive profit incentive to the contractor for cost 
control or labor efficiency. Therefore, each contract must set a ceiling price that the 
contractor exceeds at its own risk Such a contract requires a high degree of oversight to 
obtain reasonable assurance that the contractor is using efficient methods and effective 
costs controls. Time and material type contract means a contract whose cost to the 
entity is the sum of: 

a. The actual cost of materials. 
b. Direct labor hours charged at fixed hourly rates that reflect wages, general and 

administrative expenses, and profit. 
13. The County is responsible for the settlement of all contractual and administrative issues 

arising out of procurements, which include, but are not limited to; source evaluations, 
protests, disputes and claims. These standards do not relieve the entity of any 
contractual responsibilities under their contracts. The federal awarding agency will not 
substitute its judgement for that of the entity unless the matter is primarily a federal 
concern. Violations of law will be referred to the local, state, or federal authority having 
proper jurisdiction. 

 

Competition (2 CFR § 200.319) 

Procurement transactions shall be conducted in a manner to provide, to the maximum extent, 
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practical, open and free competition and must be consistent with the standards as outlined in 
§ 200.319. Written records are to be kept on file that sufficiently detail the history of the 
procurement, including small purchases. 

In order to ensure objective contractor performance and eliminate unfair competitive advantage, 
contractors that develop or draft specifications, requirements, statements of work, and 
invitations for bids or requests for proposal must be excluded from competing for such 
procurements. Some other examples of situations considered to be restrictive of competition 
include but are not limited to: 

1. Placing unreasonable requirements on firms in order for them to qualify to do business, 
2. Requiring unnecessary experience and excessive bonding, 
3. Noncompetitive pricing practices between firms or between affiliated companies, 
4. Noncompetitive awards to consultants that are on retainer contracts, 
5. Organizational conflicts of interest, 
6. Specifying only a brand name product instead of allowing an equal product to be offered 

and describing the performance of other relevant requirements of the procurement, and 
7. Any arbitrary action in the procurement process. 

 
The County must conduct procurements in a manner that prohibits the use of statutorily or 
administratively imposed state or local geographical preference in the evaluation of bids or 
proposals except in cases where applicable Federal statutes expressly mandate or encourage 
geographic preference, or state licensing law. When contracting for architectural and 
engineering (A/E) services, geographic location may be a selection criterion provided its 
application leaves an appropriate number of qualified firms, given the nature and size of the 
project, to compete for the contract. 

Solicitations for goods or services need to include the following: 
 

1. A clear and accurate description of technical requirements for the material, product or 
service and must not contain features which unduly restrict completion, 

2. State the qualitative nature of the material, product or service to be procured, 
3. Set forth the minimum essential characteristics and standards it must conform to in 

order to satisfy the intended use, 
4. Detailed product specifications should be avoided if at all possible. When it is impractical 

or uneconomical to make a clear and accurate description of the technical requirements, 
“Brand name or Equivalent” descriptions may be used as a means to define the 
performance or other salient requirements of procurement. The specific features of the 
named brand to be met by offers must be clearly stated, and 

5. Identify all requirements and all factors to be used in evaluating bids. 
 

Awards shall be made to the bidder or offeror whose bid or offer is responsive to the solicitation 
and is most advantageous to the County, price, quality and other factors considered. Any or all 
bids or offers may be rejected when it is in the County’s best interest to do so. 

A list of persons, firms or products which are used in acquiring goods and services must be kept 
current and include enough qualified sources to ensure maximum open and free competition 
and must not preclude potential bidders from qualifying during the solicitation period. 

Methods of Procurement (2 CFR § 200.320) 
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Micro-Purchases 
The acquisition of supplies or services when the aggregate dollar amount does not exceed 
$15,000 (or $2,000 in the case of acquisitions for construction subject to the Davis-Bacon Act). 
These purchases are typically standardized goods or services available from many resources. 
Such purchases do not require competitive bidding or detailed documentation. However, pricing 
should be obtained from more than one supplier and this research is to be documented in the 
file. Whenever practical, micro purchases should be distributed equitably among qualified 
suppliers. County Purchasing Policy limit is $10,000. 

Small Purchases 

Purchases larger than $10,000 but less than the Simplified Acquisition Threshold (Currently 
$350,000) require additional research and documentation, Price or rate quotations shall be 
obtained from an adequate number of qualified sources to ensure the selection process is 
competitive. Refer to the County Purchasing Policy for purchases exceeding $2,500 for further 
requirements. Minnesota Statute requires contracts estimated to have a value over $175,000 to 
be made by sealed bids; the County Policy sets this limit at $50,000. Minnesota law requires 
counties to consider the Cooperative Purchasing Venture (CPV) for purchase contracts 
expected to exceed $25,000.  See Statute 471.345 

 
Sealed Bids (formal advertising) 
Bids are publicly solicited and a firm-fixed price contract (lump sum or unit price) is awarded to 
the responsible bidder whose bid, conforming to all the material terms and conditions of the 
invitation for bids, is the lowest price. The sealed bid method is the preferred method for 
procuring construction contracts. 

 
Sealed bidding is appropriate in the following circumstances: 

 
1. A complete, adequate, and realistic specification or purchase description is available; 
2. Two or more responsible bidders are willing and able to compete effectively for the 

business; and 
3. The procurement lends itself to a fixed price contract and the selection of the 

successful bidder can be made principally on the basis of price. 
 

If sealed bids are used, the following requirements apply: 

1. The invitation for bids shall be publicly advertised; 
2 Bids must be solicited from an adequate number of known suppliers, providing them 

sufficient time to respond; 
3 The invitation for bids must fully describe the items or services sought, so that the 

bidder may properly respond; 
4. All bids will be publicly opened at the time and place prescribed in the invitation for bids; 
5. A firm fixed price contract award will be made in writing to the lowest responsive and 

responsible bidder. Where specified in bidding documents, factors such as discounts, 
transportation cost, and life cycle costs must be considered in determining which bid is 
lowest. Payment discounts will only be used to determine the low bid when prior 
experience indicates that such discounts are usually taken advantage of; and 

6. Any or all bids may be rejected if there is a sound, documented reason. 
 

Review County Policy and State of MN Bid requirements per MN Statute § 471.345. 
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Competitive proposals 
The technique of competitive proposals is normally conducted with more than one source 
submitting an offer, and either a fixed-price or cost-reimbursement type contract is awarded. It is 
generally used when conditions are not appropriate for the use of sealed bids or small purchase 
procedures. If this method is used, the following requirements apply: 

1. Requests for proposals will be publicized and identify all evaluation factors and their 
relative importance. Any response to publicized requests for proposals shall be honored 
to the maximum extent practical; 

2. Proposals will be solicited from an adequate number of qualified sources. 
3. The County shall evaluate responses to its solicitations and select awardees in 

accordance with the requirements outlined in the above section entitled Competition 
along with the General requirements listed below. 

4. Awards will be made to the responsible firm whose proposal is most advantageous to 
the program with price and other factors considered; and 

5. The County may use the competitive proposal procedures for qualifications-based 
procurement of architectural/engineering (A/E) professional services whereby 
competitors' qualifications are evaluated and the most qualified competitor is selected, 
subject to negotiation of fair and reasonable compensation. A procurement process 
where price is not to be used as a stated selection factor can only be used in 
procurement of A/E professional services. It cannot be used to purchase other types of 
although A/E firms are a potential source to perform the proposed effort. 

Noncompetitive Proposals 
Procurement by noncompetitive proposals is procurement through solicitations of a proposal 
from only one source and may be used only when one or more of the following circumstances 
apply: 

 
1. The item is only available from a single source; 
2. The public exigency or emergency need for the item or service that will not permit a 

delay resulting from competitive solicitation; 
3. The recipient or subrecipient requests in writing to use a noncompetitive procurement 

method, and the Federal agency or pass-through entity provides written approval; or 
4. After solicitation of a number of sources, competition is determined inadequate. 

 

Contracting with Small and Minority Businesses, Women’s Business Enterprises, and 
Labor Surplus Firms ( CFR § 200.321) 

 
The County shall take all necessary affirmative steps to assure that minority businesses, 
women’s business enterprises, veteran-owned businesses and labor surplus area firms are use 
when possible. Affirmative steps include: 

1. Placing these business types on solicitation lists; 
2. Assuring these business types are solicited whenever they deemed eligible as 

potential sources; 
3. Dividing procurement transactions into separate procurements to permit maximum 
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participation by these business types;  
4. Establishing delivery schedules (for example, the percentage of an order to be delivered 

by a given date of each month) that encourage participation by these business types; 
5. Utilizing organizations such as the Small Business Administration and the Minority 

Business Development Agency of the Department of Commerce; and 
6. Requiring a contractor under a Federal award to apply this section to subcontracts. 

Domestic Preference for Procurements (2 CFR § 200.322) 
 

1. The recipient or subrecipient should, to the greatest extent practicable and consistent with 
law, provide a preference for the purchase, acquisition, or use of goods, products, or 
materials produced in the United States (including but not limited to iron, aluminum, steel, 
cement, and other manufactured products). The requirements of this section must be 
included in all subawards, contracts, and purchase orders under Federal awards. 

2. For purposes of this section: 
(a) “Produced in the United States” means, for iron and steel products, that all 

manufacturing processes, from the initial melting stage through the application of 
coatings, occurred in the United States. 

(b) “Manufactured products” means items and construction materials composed in 
whole or in part of non-ferrous metals such as aluminum; plastics and polymer-
based products such as polyvinyl chloride pipe; aggregates such as concrete; 
glass, including optical fiber; and lumber. 

3. Federal agencies providing Federal financial assistance for infrastructure projects must 
implement the Buy America preferences set forth in 2 CFR part 184. 

 
Procurement of Recovered Materials (2 CFR § 200.323) 

 
1. A non-Federal entity that is a state agency or agency of a political subdivision of a state 

and its contractors must comply with section 6002 of the Solid Waste Disposal Act, as 
amended by the Resource Conservation and Recovery Act of 1976 as amended, 42 
U.S,C. 6962.. The requirements of Section 6002 include procuring only items designated 
in guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that 
contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item 
exceeds $10,000 or the value of the quantity acquired by the preceding fiscal year 
exceeded $10,000; procuring solid waste management services in a manner that 
maximizes energy and resource recovery; and establishing an affirmative procurement 
program for procurement of recovered materials identified in the EPA guidelines. 

 
2. The recipient or subrecipient should, to the greatest extent practicable and consistent 

with law, purchase, acquire, or use products and services that can be reused, 
refurbished, or recycled; contain recycled content, are biobased, or are energy and water 
efficient; and are sustainable. This may include purchasing compostable items and other 
products and services that reduce the use of single-use plastic products. See Executive 
Order 14057, section 101, Policy. 
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Cost and Price Analysis (2 CFR § 200.324) 
 

Every procurement in excess of the Simplified Acquisitions Threshold, including contract 
modifications, must have a cost or price analysis performed. Price analysis may be 
accomplished in various ways, including the comparison of price quotations submitted, market 
prices and similar indicia, together with discounts. Price analysis may be done by “comparison 
shopping” prices for standard goods or by having a number of vendors submit written bids in 
response to a detailed request for proposal. Cost analysis is the review and evaluation of each 
element of cost to determine reasonableness, allocability and allowability. The form and 
degree of analysis is dependent on the particular procurement situation. The entity must make 
independent estimates before receiving bids or proposals. The cost plus a percentage of cost 
and percentage of construction cost methods of contracting must not be used. 

Federal Awarding Agency or Pass-through Entity Review (2 CFR § 200.325) 

The County will make available, upon request of the Federal awarding agency or pass-through 
entity, technical specifications on proposed procurements according to the requirements as 
outlined in § 200.325. 

 

Bonding Requirements (2 CFR § 200.326) 
 

The Federal agency or pass-through entity may accept the recipient's or subrecipient's bonding 
policy and requirements for construction or facility improvement contracts or subcontracts 
exceeding the simplified acquisition threshold. Before doing so, the Federal agency or pass-
through entity must determine that the Federal interest is adequately protected. If such a 
determination has not been made, the minimum requirements must be as follows: 
 

(1) A bid guarantee from each bidder equivalent to five percent of the bid price. The bid 
guarantee must consist of a firm commitment such as a bid bond, certified check, or other 
negotiable instrument accompanying a bid as assurance that the bidder will, upon 
acceptance of the bid, execute any required contractual documents within the specified 
timeframe. 

 
(2) A performance bond on the contractor's part for 100 percent of the contract price. A 

performance bond is a bond executed in connection with a contract to secure the 
fulfillment of all the contractor's requirements under a contract. 

 
(3) A payment bond on the contractor's part for 100 percent of the contract price. A payment 

bond is a bond executed in connection with a contract to assure payment as required by 
the law of all persons supplying labor and material in the execution of the work provided 
for under a contract. 
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Record Retention Requirements (2 CFR § 200.334) 
 

The recipient and subrecipient must retain all Federal award records for three years from the date of 
submission of their final financial report. For awards that are renewed quarterly or annually, the recipient 
and subrecipient must retain records for three years from the date of submission of their quarterly or 
annual financial report, respectively. Records to be retained include but are not limited to, financial 
records, supporting documentation, and statistical records. Federal agencies or pass-through entities may 
not impose any other record retention requirements except for the following: 
 

(a) The records must be retained until all litigation, claims, or audit findings involving the records have 
been resolved and final action taken if any litigation, claim, or audit is started before the expiration 
of the three-year period. 

 
(b) When the recipient or subrecipient is notified in writing by the Federal agency or pass-through 

entity, cognizant agency for audit, oversight agency for audit, or cognizant agency for indirect costs 
to extend the retention period. 

 
(c) The records for property and equipment acquired with the support of Federal funds must be 

retained for three years after final disposition. 
 
(d) The three-year retention requirement does not apply to the recipient or subrecipient when records 

are transferred to or maintained by the Federal agency. 
 
 
 
(e) The records for program income earned after the period of performance must be retained for three 

years from the end of the recipient's or subrecipient's fiscal year in which the program income is 
earned. This only applies if the Federal agency or pass-through entity requires the recipient or 
subrecipient to report on program income earned after the period of performance in the terms and 
conditions of the Federal award. 

 
(f) The records for indirect cost rate computations or proposals, cost allocation plans, and any similar 

accounting computations of the rate at which a particular group of costs is chargeable (such as 
computer usage chargeback rates or composite fringe benefit rates) must be retained according to 
the applicable option below: 

 
(1) If submitted for negotiation.  When a proposal, plan, or other computation must be submitted to the 

Federal Government to form the basis for negotiation of an indirect cost rate (or other standard 
rates), then the three-year retention period for its supporting records starts from the date of 
submission. 

 
(2) If not submitted for negotiation.  When a proposal, plan, or other computation is not required to be 

submitted to the Federal Government to form the basis for negotiation of an indirect cost rate (or 
other standard rates), then the three-year retention period for its supporting records starts from the 
end of the fiscal year (or other accounting period) covered by the proposal, plan, or other 
computation. 
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Appendix ll to Part 200 
 

(A) Contracts for more than the simplified acquisition threshold currently set at $350,000, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition Council and the Defense 
Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address 
administrative, contractual, or legal remedies in instances where contractors violate or breach contract 
terms, and provide for such sanctions and penalties as appropriate. 

 
(B) All contracts in excess of $10,000 must address termination for cause and for convenience by the non-
Federal entity including the manner by which it will be effected and the basis for settlement. 

 
(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts 
that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include 
the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 
11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), 
as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal 
Employment Opportunity,” and implementing regulations at 41 CFR part 60, “Office of Federal Contract 
Compliance Programs, Equal Employment Opportunity, Department of Labor.” 

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, 
all prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a 
provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as 
supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions 
Applicable to Contracts Covering Federally Financed and Assisted Construction”). In accordance with the 
statute, contractors must be required to pay wages to laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made by the Secretary of Labor. In addition, 
contractors must be required to pay wages not less than once a week. The non-Federal entity must place 
a copy of the current prevailing wage determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or subcontract must be conditioned upon the acceptance of 
the wage determination. The non-Federal entity must report all suspected or reported violations to the 
Federal awarding agency. The contracts must also include a provision for compliance with the Copeland 
“Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 
3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by 
Loans or Grants from the United States”). The Act provides that each contractor or subrecipient must be 
prohibited from inducing, by any means, any person employed in the construction, completion, or repair of 
public work, to give up any part of the compensation to which he or she is otherwise entitled. The non-
Federal entity must report all suspected or reported violations to the Federal awarding agency. 

 
(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment of 
mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as 
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, 
each contractor must be required to compute the wages of every mechanic and laborer on the basis of a 
standard work week of 40 hours. Work in excess of the standard work week is permissible provided that 
the worker is compensated at a rate of not less than one and a half times the basic rate of pay for all 
hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable 
to construction work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements do not 
apply to the purchases of supplies or materials or articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence. 

 
(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition 
of “funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a 

162



   Procurement Policy for Federal Grants 
   Adopted May XX, 2026  

10 
 

contract with a small business firm or nonprofit organization regarding the substitution of parties, 
assignment or performance of experimental, developmental, or research work under that “funding 
agreement,” the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights 
to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, 
Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding 
agency. 

 
(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-
1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must contain a 
provision that requires the non-Federal award to agree to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding 
agency and the Regional Office of the Environmental Protection Agency (EPA). 

 
(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 
180.220) must not be made to parties listed on the governmentwide exclusions in the System for Award 
Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive 
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment 
and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or otherwise 
excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other 
than Executive Order 12549. 

 
(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, officer or employee 
of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, 
grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are 
forwarded from tier to tier up to the non-Federal award. 

 
(J) See §200.323 Procurement of recovered materials. 
 
(K) See § 200.216 Prohibition on certain telecommunications and video surveillance equipment of services.. 

 
(a) Recipients and subrecipients are prohibited from obligating or expending loan or grant funds to: 
 

(1) Procure or obtain covered telecommunications equipment or services; 
 
(2) Extend or renew a contract to procure or obtain covered telecommunications equipment or 
services; or 
 
(3) Enter into a contract (or extend or renew a contract) to procure or obtain covered 
telecommunications equipment or services. 

 
(b) As described in section 889 of Public Law 115-232, “covered telecommunications equipment or 

services” means any of the following: 
 

(1) Telecommunications equipment produced by Huawei Technologies Company or ZTE 
Corporation (or any subsidiary or affiliate of such entities); 

(2)  
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(2) For the purpose of public safety, security of government facilities, physical security surveillance 
of critical infrastructure, and other national security purposes, video surveillance and 
telecommunications equipment produced by Hytera Communications Corporation, Hangzhou 
Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or 
affiliate of such entities); 

 
(3) Telecommunications or video surveillance services provided by such entities or using such 
equipment; 
 
(4) Telecommunications or video surveillance equipment or services produced or provided by an 
entity that the Secretary of Defense, in consultation with the Director of the National Intelligence or 
the Director of the Federal Bureau of Investigation, reasonably believes to be an entity owned or 
controlled by, or otherwise connected to, the government of a covered foreign country; 

 
(c) For the purposes of this section, “covered telecommunications equipment or services” also include 
systems that use covered telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system. 
 
(d) In implementing the prohibition under section 889 of Public Law 115-232, heads of executive agencies 
administering loan, grant, or subsidy programs must prioritize available funding and technical support to 
assist affected businesses, institutions, and organizations as is reasonably necessary for those affected 
entities to transition from covered telecommunications equipment or services, to procure replacement 
equipment or services, and to ensure that communications service to users and customers is sustained. 
 
(e) When the recipient or subrecipient accepts a loan or grant, it is certifying that it will comply with the 
prohibition on covered telecommunications equipment and services in this section. The recipient or 
subrecipient is not required to certify that funds will not be expended on covered telecommunications 
equipment or services beyond the certification provided upon accepting the loan or grant and those 
provided upon submitting payment requests and financial reports. 

 
(f) For additional information, see section 889 of Public Law 115-232 and § 200.471. 

 
(L) See § 200.322  Domestic Preferences for Procurement 
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APPENDIX A 
 
HIGHWAY DEPARTMENT 
 
Airport Improvement Program (AIP) Grant Management and 
Administration  
I. Overview and Policy  
 
Caledonia-Houston County Airport is a full partner with the Federal Aviation Administration in the AIP 
(Airport Improvement Program) 
  
Through the AIP, the Federal Aviation Administration (FAA) provides grants for the planning and 
development of public-use airports that have been identified as important to the NAS (National Airspace 
System) in the National Plan of Integrated Airport Systems (NPIAS). Once an airport is included in the 
NPIAS, the airport sponsor must develop and implement an airport master plan, including an Airport 
Layout Plan (ALP). The airport sponsor shows existing and future airport development on the ALP, 
which must be approved by FAA. Only development shown on the ALP is eligible for AIP funds.  
 
The FAA will issue AIP grants for only those development and planning projects that are included in the 
FAA- approved Capital Improvement Project (CIP) form. FAA uses airport sponsor’s CIP to compile the 
national Airports Capital Improvement Plan (ACIP). The ACIP serves as the FAA’s primary planning 
tool for systematically identifying, prioritizing and assigning AIP funds to critical airport development 
and the NAS. Houston County Airport’s AIP planning process supports the FAA in its goals of 
enhancing the safety, security and efficiency of the nation’s air system, while emphasizing the 
maintenance and enhancing Houston County Airport’s infrastructure, capacity and operational 
efficiency.  
 
II. Definitions  

1) Airports Capital Improvement Plan (ACIP): An internal, five-year FAA document that serves as the 
primary planning tool for identifying and prioritizing critical airport development and associated capital 
needs for the National Airspace System. CIP (Capital Improvement Plan) is an individual airport’s 
capital improvement plan, which identifies capital projects projected to be needed for the succeeding six 
years, including the priority, costs, and expected funding sources for each project.  

2) Airport Improvement Program (AIP): The Airport Improvement Program provides grants to public 
agencies for the planning and development of public-use airports that are included in the National Plan of 
Integrated Airport Systems (NPIAS). Eligible projects for AIP funding include improvements related to 
airport safety, capacity, security and environmental concerns. In general, airport sponsors can use AIP 
funds on most airfield capital improvements or repairs to improve the airport in the areas of safety, 
capacity and noise compatibility. The Airport Improvement Program was established by Congress in the 
Airport and Airway Improvement Act of 1982 (Public Law 97-248). The Airport Improvement Program 
is subject to renewal along with FAA reauthorization legislation which comes up periodically.  
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3) Allowable Project Costs: Direct or indirect cost in accordance with the Office of Management and 
Budget Guidance for Federal Financial Assistance, (2 CFR § 200) Title 2, Subtitle A, Chapter II, Part 
200, Subpart D, paid or incurred under a planning project, an airport development project, or a noise 
program implementation project which is necessary for the accomplishment of the project in conformity 
with approved plans and specifications, is reasonable in amount, is supported by satisfactory evidence, 
and was incurred after the date of the grant agreement. (A more detailed definition can be found in the 
AIP Handbook, Chapter 3 Sections 10-15.  

4) Houston County Engineer: Person at Caledonia-Houston County Airport responsible for the 
development of the Airport’s Capital Improvement Program and providing oversight of the Airport’s AIP 
and other grant programs. The Houston County Engineer assures that the CIP and AIP plans are aligned 
to ensure that the Houston County Airport sponsor share is available at the time AIP grants are received.  
This person is also responsible for all duties to administer the Airport Improvement Program for the 
Airport, and to manage the administration of all other grants and grant sources. 

5) Encumbrance: A contingent liability, contract, purchase order, including change orders, that is 
chargeable to an account. It ceases to be an encumbrance when paid out or when the actual liability 
amount is determined and recorded as an expense.  

6) Grant Assurances: Commitments by the Airport in exchange for grant funds.  

7) Letter of Intent (LOI): A written agreement between the FAA and the Airport for specific airport 
development and associated AIP funding, usually over a term of years. These agreements are subject to 
the availability of federal funds.  

8) National Airspace System: The common network of U.S. airspace: air navigation facilities, equipment 
and services, airports or landing areas, aeronautical charts, information and services, rules, regulations 
and procedures, technical information, personnel and material.  

9) National Plan of Integrated Airport Systems (NPIAS): An inventory of U.S. aviation infrastructure 
assets which is developed and maintained by the Federal Aviation Administration. The purposes of 
NPIAS are to identify U.S. airports considered significant components of the U.S. aviation infrastructure 
network, to qualify the current state of development and technology of each airport, and to estimate the 
funding to bring each airport up to current standards of design, technology and capacity.  

10) Non-Allowable Project Costs: Costs not eligible for inclusion in an AIP grant are defined in the AIP 
Handbook, Chapter 3 Sections 11part 3-59 Unallowable Coast Table Appendix C 
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11) Reimbursement Request: A request by the Airport to the FAA to reimburse it for allowable project 
costs that have been paid by the Airport that are supported by appropriate documentation including 
outlay reports, invoices, schedules of values, and expenditure reports.  

12) Schedule of Values (Abstract): A detailed statement furnished by the Houston County Engineer 
outlining the portions of the contract sum, either by lump sum or quantity, or a combination thereof. A 
schedule of values is used to break out the total contract amount into its components, line by line. The 
Schedule of Values is put into the bid documents for the contractor to bid.  
 
III. AIP Planning  
 
The AIP planning process is undertaken annually in conjunction with the Capital Improvement Program 
planning process. Potential projects are identified by Caledonia-Houston County Airport in cooperation 
with the FAA. Long-term projections and needs analyses play a pivotal role in determining the priorities 
for funding.  
 
1) On an annual basis, the Houston County Engineer oversees development of its CIP Plan and its AIP 
Plan. Airport needs and projects designed to meet those needs over the foreseeable future are requested 
from Airport operating staff. The Houston County Engineer summarizes those projects on a six-year 
CIP plan for the review and approval of Houston County Board of Commissioners.  

2) The Houston County Engineer meets with the FAA District Office to review the CIP to determine the 
eligibility of proposed projects for FAA funding. A five-year AIP plan is then developed for the 
Caledonia-Houston County Airport for submission to and approval of the FAA.  
 
IV. AIP Acquisitions: Application, Project Approval and Grant Offer  
 
AIP Grant applications are submitted annually for those projects identified in the approved CIP. The 
Houston County Engineer is responsible for preparing all grant applications and meeting all FAA 
submission deadlines.  
1) The Houston County Engineer submits annual grant applications in accordance with the approved 
Airport Improvement Program (AIP) and Capital Improvement Plan (CIP).  

2) The Houston County Airport Consultant will work with the Houston County Engineer to develop 
the scope of work upon which the FAA grant application is based.  
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3) The Program Narrative is prepared by the Houston County Engineer and is based on the design by 
the Houston County Airport Consultant.  

4) The Houston County Airport Consultant will complete all required application forms, insure all 
required assurances and supporting documentation are attached, and obtain all required signatures. The 
Houston County Engineer will then review all application documents, at which time the Houston 
County Engineer will submit the grant application to the FAA.  

5) The Houston County Engineer will provide the FAA with any clarifications or assistance as 
requested during the FAA’s review of the grant application.  
 
V. Project Approval and Grant Offer  
 
The Houston County Highway Accountant is responsible for supervising the acceptance of the FAA’s 
grant offer. (The FAA designates and structures the offer as a “Grant Agreement” document to be 
accepted by Houston County Board of Commissioners).  
1) The Houston County Highway Accountant shall initiate acceptance of the Grant Offer by 
submitting a board agenda request to the Houston County Auditor’s office. 

 2) The Houston County Highway Accountant coordinates with the Houston County Auditor’s 
Office in securing all necessary signatures.  

3) Once the Grant Agreement is executed, the Houston County Highway Accountant will assure that 
copies of the accepted Grant Agreement will be disseminated to the Houston County Finance Director, 
Houston County Engineer and the Houston County Auditor’s office. 
  
VI. AIP Grant Management  

A. Contract Development, Bid and Award  

1) The Houston County Highway Department is responsible for managing the solicitation of bids or 
requests for proposal (RFP) on the project.  

2) The Houston County Airport Consultant along with the Houston County Engineer will develop 
technical specifications and submit to the FAA for approval through a Sponsor Certification for Project 
Plans and Specifications form.  

3) Houston County Highway Engineer initiates the bid letting process.  
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4) Houston County Airport Consultant obtains goals from a goals committee established by the 
Disadvantaged Small Business Office (DSBO).  

5) Houston County Highway Accountant advertises for bids or proposals.  

6) Houston County Highway Engineer and Accountant receive and evaluate bids; including 
reviewing bidders against a debarred bidder database and assuring bidders are not engaged in legal 
actions against the County.  

7) DSBO reviews lowest bid and obtains a letter of intent from lowest responsible bidder.  

8) Houston County Airport Consultant evaluates the bids or proposals, requests from the Designer of 
Record a bid evaluation and recommendation and recommends award to Houston County Engineer.  

9) Houston County Engineer reviews and approves recommended award.  

10) Houston County Engineer develops Concurrence in Award Request to FAA.  

11) FAA provides Concurrence in Award Authority to Issue Notice to Proceed response letter.  

12) Houston County Engineer requests the Houston County Board of Commissioner to award the 
contract to the selected bidder. Houston County Auditor’s Office sends notice to the selected bidder, and 
a contract is issued and signed.  

13) Contract is sent to Houston County Attorney for signature.  

B. Encumbrance Establishment  

1) Houston County Engineer establishes schedules of value for the AIP eligible work and any non-FAA 
work included in the construction contract.  

2) Houston County Highway Accountant and Houston County Finance Director set up separate 
budget sources for both the AIP grant amount and Houston County Airport sponsor share as well as for 
any non-FAA work.  

3) Funds are encumbered to each budget source by Houston County Highway Accountant and 
Houston County Finance Director in accordance with their normal procedures.  
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C. Grant Administration/Requests for Reimbursement  
 
1) The Houston County Highway Accountant will track all active AIP Grants to ensure grant 
reimbursement requests are submitted to the FAA and reimbursed on a timely basis. Grant 
reimbursement requests shall include outlay reports, invoices, and schedules of value and expenditures 
reports.   Disbursements shall be made in accordance with procedures outlined in the Highway 
Disbursements Narrative. 

2) Houston County Engineer will review all contractor invoices to determine allowable costs and 
identify the appropriate budget sources to be charged on each invoice.  

3) The Houston County Engineer and the Houston County Highway Accountant will work closely 
together to track the AIP project progress, the status of grant reimbursement requests, identify any new 
conditions that may require a grant amendment, and identify any obstacles to timely completion and 
closeout.  

4) Houston County Airport Consultant in coordination with the Houston County Highway 
Accountant prepares “Outlay Report & Request for Reimbursement” and assembles all required 
documentation.  

5) Houston County Highway Accountant will review the request for reimbursement to ensure 
appropriate documentation and expenditure ratios are met.  

6) Houston County Highway Accountant assures appropriate signatures are affixed to reimbursement 
request form and reimbursement request cover sheet. The Houston County Engineer reviews the 
reimbursement request for accuracy and approves. 

7) Houston County Highway Accountant transmits request for reimbursement to FAA.  

8) Houston County Highway Accountant maintains copies and records of requests for reimbursement.  
 
VII. AIP Project Closeout  
A. Construction Project Closeout  
 
Houston County Engineer is responsible for contract completion, which must occur before the grant 
can be closed out.  
 
1) Houston County Engineer completes the substantial completion form which starts the warranty 
period on the project.  
 
2) Houston County Engineer creates a punch list and closes out all items, including test results.  

3) Houston County Engineer will supply an As-Built, Revised or Updated ALP to the FAA Airports 
Office. (The Project is added to the ALP, not necessarily immediately at project’s end.)  4) Houston 
County Engineer schedules a final inspection with the FAA Airports Office, and provides the FAA 
with the test results to review before the inspection.  
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5) Houston County Engineer completes all required close-out documentation.   

6) Houston County Highway Accountant prepares final payment voucher, obtains Certificate of Final 
Acceptance from the contractor along with the Consent of Surety from the Contractor, and signed Mn 
IC-134 forms.  

7) Houston County Highway Accountant prepares a County Board agenda request, sends it along with 
the information on Final Acceptance and the Final payment voucher to the Houston County Auditor’s 
Office and Finance Office. 

8) Houston County Engineer requests the Houston County Board of Commissioner to issue Certificate 
Final Completion and to sign all Final paperwork along with making final contractor payment. 

B. AIP Grant Closeout  
 
Houston County Engineer oversees grant closeout processes for all AIP Grants. Problems or issues in 
this stage should be brought to the Houston County Engineer’s attention for assistance in resolution.  
1) Houston County Highway Accountant is responsible for preparation of FAA-required final reports.  

2) Houston County Highway Accountant is responsible for reconciling the financial information in the 
draft final report with Houston County Airport’s official accounting records. 

 3) Houston County Engineer prepares a final draft report in accordance with FAA requirements. The 
FAA has different requirements for construction grants, planning grants, and equipment acquisition 
grants. Houston County Engineer submits the draft to the FAA for review and resolution of any issues 
prior to completion of the final report.  

4) Houston County Engineer reviews and signs the Final closeout report.    
 
5)  Houston County Highway Engineer is responsible for submission of the Final closeout report to the 
District FAA office.  Submission and approval of the final report to the FAA is the basis upon which a final 
request for reimbursement can be paid. 
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6) Houston County Highway Accountant prepares the final credit application and obtains appropriate 
signatures.  The Houston County Highway Accountant has the Houston County Engineer review it for 
accuracy and then the Houston County Highway Accountant submits it to the FAA.  

7) FAA makes final reimbursement, upon approval of the final project report. The final settlement also 
involves recovering overpayments.  

8) The FAA will notify the Houston County Engineer that the grant is closed.  
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UNITS UNIT PRICE QTY AMOUNT UNIT PRICE QTY AMOUNT

1 Sand blast, prime, & paint the end 5' of all the beams including the bearings LF 210.00$         40 8,400.00$            250.00$         40 10,000.00$          

2 TRAFFIC CONTROL LS 3,000.00$      1 3,000.00$            5,000.00$      1 5,000.00$            

Subtotal: 11,400.00$           Subtotal: 15,000.00$           

1 Sand Blast, Prime & Paint the Pile Shells Sq Ft 25.00$           402 10,050.00$          35.00$           402 14,070.00$          

2 LS 3,000.00$      1 3,000.00$            3,000.00$      1 3,000.00$            

Subtotal: 13,050.00$           Subtotal: 17,070.00$           

1 LF 55.00$           190 10,450.00$          60.00$           190 11,400.00$          

3 LS 3,000.00$      1 3,000.00$            3,000.00$      1 3,000.00$            

Subtotal: 13,450.00$           Subtotal: 14,400.00$           

1 Sand blast, Prime, & Paint the Pile Shells Sq Ft 25.00$           461 11,525.00$          35.00$           461 16,135.00$          

2 TRAFFIC CONTROL LS 3,000.00$      1 3,000.00$            3,000.00$      1 3,000.00$            

Subtotal: 14,525.00$           Subtotal: 19,135.00$           

52,425.00$          65,605.00$          

Brian Pogodzinski - Houston County Engineer

HOUSTON COUNTY TOTAL:

Bridge 28544 - CSAH 26

Clean & Replace Hot Pour Joints

Traffic Control

Bridge 28511 - CSAH 26

Bridge 28505 - CSAH 4

Bridge 28520 - CSAH 7

TRAFFIC CONTROL

HOUSTON COUNTY HIGHWAY DEPARTMENT
BRIDGE MAINTENANCE QUOTES

April 21, 2026 AT 10:00 A.M.

ICONLINE 
NO.

ITEMS DESCRIPTION

CP 2026-07 ABSTRACT

Engineer's Estimate

2026 Br. Maint Abstract 4/30/2026
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